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LEAVE APPLICATION FORM

EMPLOYEE NAME:

REQUESTED LEAVE: | |ANNUAL LEAVE
[ JunpaiD LEAVE
[ ]sick/PERSONAL LEAVE

[ ]compasSIONATE LEAVE

LAST DAY OF WORK:

RETURNING TO WORK:

EMPLOYEE SIGNATURE:

DATE:

Office use only:

To: l:lManager
|:|Payroll

Date:




